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The role of a notary public in Connecticut is crucial for a variety of legal
and business transactions. Notaries serve as impartial witnesses to the
signing of documents, thereby ensuring authenticity and preventing fraud. The
Connecticut Notary Public Manual provides essential information regarding the
responsibilities, requirements, and procedures for notaries in the state.
This comprehensive guide will delve into the various aspects of being a
notary public in Connecticut, including the application process, duties,
fees, and ethical considerations.

Understanding the Role of a Notary Public

A notary public is an official appointed by the state to serve as an
impartial witness. Their responsibilities include:

- Acknowledging signatures on documents
- Administering oaths and affirmations

- Certifying copies of documents

- Performing other acts permitted by law

Notaries play a vital role in various transactions, including real estate
closings, loan signings, and legal documents.

Eligibility Requirements for Notaries in
Connecticut

To become a notary public in Connecticut, applicants must meet specific
eligibility criteria:

1. Age

- Must be at least 18 years old.

2. Residency

- Must be a resident of Connecticut or a resident of a neighboring state who
is employed in Connecticut.



3. Criminal Record

- Must not have been convicted of a felony or a crime involving moral
turpitude. Applicants may be required to disclose any criminal history during
the application process.

4. Language Proficiency

- Must be able to read and write English.

Application Process to Become a Notary Public

The application process for becoming a notary public in Connecticut involves
several steps:

Step 1: Obtain the Application

- Download the notary public application from the Connecticut Secretary of
State's website or obtain a physical copy from their office.

Step 2: Complete the Application

- Fill out the application form carefully, providing all requested
information, including your personal details, residency status, and any
relevant background information.

Step 3: Obtain a Recommendation

- Secure a recommendation from an existing notary public in Connecticut. This
recommendation should confirm your character and suitability for the role.

Step 4: Submit the Application

- Send your completed application, along with the recommendation and the
requisite fee, to the Connecticut Secretary of State’s office.

Step 5: Await Approval

- The application will be reviewed, and if approved, you will receive your
notary public commission.



Commissioning as a Notary Public

Once your application is approved, you will receive your notary public
commission. This commission is valid for a term of five years, after which
you will need to renew your commission.

1. Oath of Office

- Before you can begin your duties, you must take an oath of office. This 1is
typically done at the town hall or other designated location.

2. Notary Seal

- After taking the oath, you must obtain a notary seal. This seal must
contain your name, the words "Notary Public," and "State of Connecticut." It
is crucial to keep the seal secure, as it is a vital tool for your notarial
acts.

Duties and Responsibilities of Notaries in
Connecticut

As a notary public, you have a variety of responsibilities, including:

1. Verifying Identity

- It is essential to confirm the identity of the individuals signing the
documents. Acceptable forms of identification include a driver’s license,
state ID, military ID, or passport.

2. Acknowledging Signatures

- A notary must ensure that the individual is signing the document
voluntarily and understands its contents.

3. Documenting the Notarization

- Each notarization must be recorded in a notary journal. This journal should
include the date, type of document, parties involved, and the identification
used.



4. Administering Oaths

- Notaries may also administer oaths and affirmations, particularly in legal
proceedings.

5. Avoiding Conflicts of Interest

- Notaries must avoid any situations where personal interests conflict with
their duties as an impartial witness.

Fees for Notary Services in Connecticut

Connecticut law allows notaries to charge fees for their services. The
maximum fees that can be charged include:

- Acknowledgment: $5 per signature
- Administering an oath or affirmation: $5
- Certifying a copy of a document: $5

Notaries should clearly communicate their fees to clients before performing
any services.

Renewal and Continuing Education

After five years, notaries must renew their commissions. The renewal process
typically involves submitting a new application and paying a fee.
Additionally, it is advisable for notaries to stay updated on any changes in
notary laws and best practices. While Connecticut does not mandate continuing
education, attending workshops or seminars can be beneficial.

Ethical Considerations for Notaries Public

As a notary public, you have a responsibility to uphold high ethical
standards. Some key ethical considerations include:

1. Impartiality

- Always act as an impartial witness and do not have a vested interest in the
transaction.



2. Confidentiality

- Respect the privacy of the individuals involved in the documents you
notarize. Do not disclose any information without proper authorization.

3. Avoiding Fraud

- Be vigilant against fraudulent activities. If you suspect that a document
is fraudulent or that a party is attempting to deceive you, do not proceed
with the notarization.

4. Proper Record Keeping

- Maintain accurate and complete records in your notary journal, as this may
be required for legal purposes or audits.

Common Notarial Acts in Connecticut

There are several types of documents that notaries frequently encounter,
including:

- Power of Attorney
- Affidavits

- Deeds

- Wills

- Contracts

- Loan documents

Understanding the specifics of these documents can enhance a notary's ability
to perform their duties effectively.

Conclusion

The Connecticut Notary Public Manual serves as an essential resource for
individuals interested in becoming a notary public or those seeking to
understand the responsibilities of notaries in Connecticut. By adhering to
the guidelines, ethical standards, and legal requirements outlined in the
manual, notaries can effectively contribute to the integrity of legal
transactions and public trust in the notarial process. Whether you are a new
notary or an experienced one looking to refresh your knowledge, understanding
the nuances of this role is key to performing it diligently and ethically.



Frequently Asked Questions

What is the purpose of the Connecticut Notary Public
Manual?

The Connecticut Notary Public Manual serves as a comprehensive guide for
notaries public in Connecticut, outlining their duties, responsibilities, and
the legal framework governing notarial acts within the state.

How can I obtain a copy of the Connecticut Notary
Public Manual?

You can obtain a copy of the Connecticut Notary Public Manual through the
Connecticut Secretary of the State's website, where it is available for
download in PDF format.

What are the qualifications required to become a
notary public in Connecticut as per the manual?

To become a notary public in Connecticut, you must be at least 18 years old,
a resident or have a place of business in the state, and must not have been
convicted of a felony or disqualifying misdemeanor.

What types of documents can a Connecticut notary
public notarize?

A Connecticut notary public can notarize various documents, including
affidavits, acknowledgments, oaths, and powers of attorney, as long as they
comply with state laws.

What are the penalties for notaries public who fail
to follow the guidelines outlined in the Connecticut
Notary Public Manual?

Notaries public in Connecticut who fail to adhere to the guidelines may face
penalties including fines, suspension, or revocation of their notary
commission, and potential civil liability for improper notarizations.
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