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The role of a Certified Research Administrator (CRA) is critical in the world
of research management. As the demand for research funding and compliance
grows, so does the need for qualified professionals who can navigate the
complex landscape of research administration. This guide aims to provide an
overview of what it takes to prepare for the CRA certification, including
study strategies, essential resources, and an outline of the exam's content
areas.

Understanding the Certified Research
Administrator (CRA) Credential

The CRA credential is awarded by the Research Administrators Certification
Council (RACC) to individuals who demonstrate a thorough understanding of
research administration principles and practices. This certification is
designed for professionals involved in the management of research grants and
contracts, including pre-award and post-award processes, compliance, and
financial management.

Why Pursue CRA Certification?

Obtaining CRA certification offers numerous benefits, including:

Professional Recognition: Achieving CRA certification enhances your
credibility and demonstrates your expertise in research administration.

Career Advancement: Certified professionals are often viewed as more
qualified for leadership and management roles.

Networking Opportunities: Joining a community of certified research
administrators provides access to valuable professional connections and
resources.

Increased Knowledge: The study process itself broadens your
understanding of research administration, making you a more effective
professional.



Exam Structure and Content Areas

The CRA exam consists of 175 multiple-choice questions, covering a wide array
of topics relevant to research administration. The exam is divided into
several content areas, each focusing on different aspects of research
management.

Content Areas Overview

1. Pre-Award Administration (30%)
- Proposal development
- Budget preparation
- Funding sources and mechanisms
- Compliance with sponsor guidelines

2. Post-Award Administration (30%)
- Financial management of grants
- Reporting requirements
- Cost sharing and matching
- Subawards and collaborations

3. Compliance (20%)
- Federal regulations (e.g., OMB Circulars, Uniform Guidance)
- Institutional policies and procedures
- Ethical considerations in research
- Conflict of interest management

4. Research Environment (10%)
- Roles of key stakeholders
- Institutional Research Administration
- Overview of various funding agencies

5. Professional Development (10%)
- Best practices in research administration
- Continuing education opportunities
- Networking strategies

Study Strategies for the CRA Exam

Preparing for the CRA exam requires a strategic approach. Here are some
effective study strategies to consider:

Create a Study Plan



A well-structured study plan is essential. Break down the content areas and
allocate specific periods for each. Here’s a sample study plan:

Identify your strengths and weaknesses in each content area.1.

Allocate time each week for studying specific topics.2.

Set milestones to track your progress.3.

Incorporate breaks to avoid burnout.4.

Utilize Quality Study Materials

Selecting the right study materials can significantly impact your
preparation. Here are some recommended resources:

CRA Study Guide: The official CRA study guide provided by RACC is an
essential resource.

Reference Books: Consider comprehensive texts on research administration
and compliance.

Online Courses: Enroll in online courses or webinars that cover relevant
topics.

Practice Exams: Utilize practice questions and exams to familiarize
yourself with the format and types of questions.

Join Study Groups

Studying with peers can enhance your understanding of complex topics.
Consider the following:

- Form a Study Group: Collaborate with colleagues or fellow candidates to
discuss content areas.
- Online Forums: Join online communities or forums dedicated to research
administration to exchange knowledge and resources.



Exam Day Preparation

The day of the exam can be stressful, but being prepared can help ease
anxiety. Here are some tips for exam day:

Logistics

- Know the Location: If taking the exam in person, familiarize yourself with
the testing center's location and rules.
- Gather Necessary Materials: Bring valid identification and any allowed
materials.
- Arrive Early: Allocate extra time to account for any unexpected delays.

Test-Taking Strategies

- Read Questions Carefully: Pay attention to details in each question to
avoid misinterpretation.
- Manage Your Time: Keep track of time and pace yourself. If you encounter a
difficult question, move on and return to it later if time permits.
- Stay Calm: Use breathing techniques to manage anxiety during the exam.

After the Exam: Next Steps

Once you complete the CRA exam, you will receive your results, usually within
a few weeks. If you pass, congratulations! You are now a certified research
administrator. Here are some next steps to consider:

Continuing Education

Maintaining your certification requires ongoing education. Engage in
professional development opportunities such as:

- Attending workshops and conferences
- Participating in webinars relevant to research administration
- Reading industry publications and journals

Networking and Professional Involvement

Stay connected with the research administration community by:



- Joining professional organizations, such as the National Council of
University Research Administrators (NCURA) or the Society of Research
Administrators International (SRAI).
- Participating in local chapter meetings and conferences.
- Contributing to discussions in online forums and social media groups.

Conclusion

The journey to becoming a Certified Research Administrator is both
challenging and rewarding. By following a structured study plan, utilizing
quality resources, and engaging with the community, you can effectively
prepare for the CRA exam. Achieving this certification not only enhances your
professional credentials but also equips you with the knowledge and skills to
excel in the dynamic field of research administration. Embrace the
opportunity to grow as a research administrator, and commit to lifelong
learning in this ever-evolving discipline.

Frequently Asked Questions

What is a Certified Research Administrator (CRA)?
A Certified Research Administrator (CRA) is a professional certification for
individuals involved in research administration, demonstrating their
knowledge and expertise in managing research projects and compliance with
regulations.

What topics are covered in the Certified Research
Administrator study guide?
The study guide typically covers topics such as research compliance, grant
proposal development, project management, budgeting, and financial
management, as well as ethical considerations in research.

How can I prepare effectively for the CRA exam using
a study guide?
To prepare effectively, use a combination of the study guide, practice exams,
and review courses. Create a study schedule, focus on key areas, and engage
with peer study groups for collaborative learning.

Are there any recommended resources besides the
study guide for CRA exam preparation?
Yes, recommended resources include online courses, webinars, and literature



provided by organizations like the National Council of University Research
Administrators (NCURA) and other professional research administration
associations.

How long should I study using the CRA study guide
before taking the exam?
It is generally recommended to study for at least 2 to 3 months, dedicating
consistent time each week to review the material thoroughly and take practice
tests to assess your readiness.

What is the passing score for the CRA exam?
The passing score for the CRA exam typically varies by testing cycle, but it
is generally around 70%. It is essential to check with the certifying body
for the most current information.

Can I retake the CRA exam if I don't pass on my
first attempt?
Yes, candidates who do not pass the CRA exam can retake it. However, there
may be a waiting period before you can reattempt, so it's important to review
your performance and identify areas for improvement before retaking.
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