apa 7 writing numbers

apa 7 writing numbers is an essential aspect of academic writing governed by
the American Psychological Association’s seventh edition style guide.
Properly formatting numbers according to APA 7 standards ensures clarity,
precision, and professionalism in scholarly papers. This article provides a
comprehensive overview of the rules and conventions for writing numbers in
APA 7, including when to spell out numbers, when to use numerals, and how to
handle specific cases such as ages, percentages, and statistical data.
Understanding these guidelines helps writers maintain consistency and adhere
to the expectations of academic and professional audiences. The discussion
will also cover exceptions, tips for improving readability, and examples to
illustrate correct usage. Readers will gain insight into the nuances of APA 7
writing numbers, enabling more effective and accurate presentation of
numerical information.
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General Rules for Writing Numbers in APA 7

The APA 7th edition outlines specific general principles for writing numbers
to ensure consistency and clarity across academic texts. The approach
distinguishes between when numbers should be spelled out in words and when
numerals should be used. These guidelines help avoid ambiguity and improve
the readability of research papers, essays, and reports. Fundamentally,
numbers that begin a sentence are spelled out, while numerals are often
preferred in contexts involving precise data or measurements. Additionally,
the style emphasizes context, such as whether the number refers to a count, a
measurement, or statistical data, which influences the formatting choice.

Numbers at the Beginning of Sentences

In APA 7 writing numbers, any number that starts a sentence must be spelled
out in words. This rule applies regardless of the number’s size. For example,
“Twenty participants completed the survey” is correct, whereas beginning with
“20 participants” is not. If rewriting the sentence is possible, it is often
preferable to avoid starting with a number to maintain a more natural flow.

General Numeric Expressions

Numbers less than 10 are typically written out in words, while numbers 10 and
above are expressed as numerals. This guideline applies to most common



situations, including counts of objects, people, and events. For instance,
“three experiments were conducted” vs. “15 trials were recorded.” However,
exceptions exist based on context, such as in statistical or technical
writing.

Using Numerals versus Words

Determining when to use numerals versus words is a central aspect of APA 7
writing numbers. The manual provides clear criteria for this decision,
balancing readability with precision. Numerals enhance clarity in presenting
large or complex figures, while words can improve the flow of text when
dealing with smaller or more general quantities. Both forms are acceptable in
academic writing but must be applied consistently within the document.

Numbers Below 10

In general prose, numbers below 10 are spelled out. This includes numbers
such as one, two, three, and so forth. This rule supports a more formal and
polished style, particularly in narrative descriptions or qualitative data.
Examples include “five participants,” “two groups,” or “seven trials.”

’

Numbers 10 and Above

Numbers 10 and above are written as numerals in APA 7 writing numbers. This
standard aids in quick comprehension and reduces the cognitive load on
readers when dealing with larger quantities. Examples include “12 subjects,”
“30 minutes,” and “100 cases.” This rule applies broadly but must be balanced
with the context of the text.

Exceptions to the Rule

Certain contexts require deviations from the general rule of spelling out
numbers below 10 and using numerals for 10 and above. These exceptions
include:

e Use numerals for numbers that represent exact statistical or
mathematical functions, regardless of size.

e Use numerals for units of time, dates, age, scores, points on a scale,
and money.

e Spell out numbers that begin a sentence, regardless of size.

Specific Cases for Number Usage

APA 7 writing numbers includes specialized rules for handling numbers in
various specific contexts. These cases require precise attention to maintain
proper formatting and meaning. Clarity in these situations is critical as
they often involve technical or quantitative information that readers rely on



for interpretation.

Ages, Dates, and Times

When indicating ages, APA 7 prescribes using numerals, regardless of whether
the number is below 10 or above. For example, “a 5-year-old child” or “a 12-
year—-old participant.” Similarly, dates and times are always expressed using
numerals, such as “April 5,” “3 p.m.,” or “2024.” This approach ensures
accuracy and consistency in reporting chronological information.

Percentages and Ratios

Percentages and ratios are always expressed using numerals followed by the
percent symbol (%). For instance, “5% of participants” or “a 3:1 ratio.”
Spelling out percentages in words is not recommended in APA 7 writing numbers
because numerals provide clearer, more concise communication in numerical
data.

Money and Scores

Monetary amounts are written using numerals with the appropriate currency
symbol or abbreviation, such as “$5” or “€10.” Similarly, scores on tests or
scales are presented as numerals, for example, “a score of 7 out of 10.” This
rule supports precision and facilitates quick understanding of quantitative
results.

Formatting Numbers in Statistical and
Mathematical Contexts

Statistical and mathematical writing demands rigorous adherence to APA 7
writing numbers guidelines to maintain scientific accuracy. This includes the
presentation of data, statistical results, and mathematical expressions.
Proper formatting ensures that readers can interpret findings correctly and
that the writing meets professional standards.

Decimal Numbers and Fractions

Decimal numbers are always written using numerals, regardless of size, such
as “3.5” or “0.75.” Fractions, however, are typically spelled out when
written in words (e.g., “one-half”) but can be expressed as numerals in
mathematical contexts (e.g., %). The choice depends on clarity and the
complexity of the data presented.

Statistical Values and Measures

Statistical values such as p-values, test statistics, and confidence

intervals are always reported using numerals. For example, “p = .05,” “t(28)
= 2.14,” or “95% confidence interval.” These values must be precise and

formatted according to APA 7 standards to facilitate peer review and



replication.

Number Ranges and Intervals

Ranges and intervals involving numbers are written using numerals separated
by an en dash (-), for example, “pages 12-15" or “scores ranged from 3-7."
This format visually communicates the span of values clearly and concisely in
APA style.

Common Mistakes and Tips for Compliance

Adhering to APA 7 writing numbers guidelines can be challenging, leading to
common errors that reduce the professionalism and clarity of academic
writing. Awareness of these pitfalls and employing best practices can enhance
compliance and improve the overall quality of scholarly documents.

Common Errors

Frequent mistakes include inconsistent use of numerals and words, incorrect
formatting of statistical data, and failure to spell out numbers at the
beginning of sentences. Other errors involve misusing symbols, such as

writing “percent” instead of using the % symbol in numeric contexts or mixing
numeral formats within the same text.

Tips for Correct Usage

1. Review APA 7 guidelines carefully and apply rules consistently
throughout the document.

2. Use numerals for all numbers 10 and above and words for numbers below
10, except in exceptions.

3. Always spell out numbers at the beginning of sentences or restructure
sentences to avoid starting with numerals.

4. Follow specific rules for ages, percentages, dates, and statistical
information precisely.

5. Utilize style manuals or trusted APA resources to verify complex cases
or unusual numeric expressions.

Frequently Asked Questions

When should numbers be written as words in APA 77

In APA 7, numbers zero through nine should be written as words, while numbers
10 and above should be written as numerals, except in certain cases such as



when a number begins a sentence or when expressing precise measurements.

How does APA 7 recommend writing numbers at the
beginning of a sentence?

In APA 7, numbers at the beginning of a sentence should be spelled out in
words, regardless of their size. However, it is often better to rephrase the
sentence to avoid starting with a number.

Are ordinal numbers written as words or numerals in
APA 77
Ordinal numbers below 10 should be written as words (e.g., first, second),

while those 10 and above should be written as numerals with the appropriate
suffix (e.g., 11th, 25th) in APA 7.

How are large numbers formatted in APA 7°?

Large numbers in APA 7 are written as numerals and may include commas to
separate thousands (e.g., 1,000; 25,000). However, round numbers can be
expressed in words if they are approximate (e.g., about one thousand).

Does APA 7 require numbers in a series to be written
consistently?

Yes, in APA 7, if a series contains numbers both below and above 10, and they
refer to the same category, all numbers should be expressed as numerals to
maintain consistency.

How are decimals and fractions represented in APA 77?

Decimals should be written as numerals (e.g., 3.5), and common fractions can
be written as words or numerals depending on clarity. For example, one-half
can be written out, but more complex fractions are usually expressed as
decimals.

Are percentages written as numerals or words in APA
7?

Percentages are always written as numerals followed by the percent sign (%)
in APA 7 (e.g., 5%, not five percent).

How does APA 7 handle writing numbers in statistical
or mathematical contexts?

In statistical or mathematical contexts, APA 7 recommends using numerals for
all numbers, including those below 10, to ensure precision and clarity.

Should time, dates, and ages be written as numerals
or words in APA 77

In APA 7, time, dates, and ages are expressed as numerals (e.g., 3 years old,



5 p.m., April 7).

Are page numbers and chapter numbers written as
numerals or words in APA 77

Page numbers and chapter numbers are always written as numerals in APA 7
(e.g., page 12, chapter 3).

Additional Resources

1. Mastering APA 7: A Comprehensive Guide to Writing Numbers

This book offers an in-depth exploration of APA 7 guidelines specifically
focused on the correct usage of numbers in academic writing. It covers rules
for when to spell out numbers versus using numerals, handling decimals,
percentages, and statistics. The clear examples and practical tips make it
ideal for students and researchers aiming for precision in their manuscripts.

2. Numbers in APA 7: Rules and Applications

Designed as a quick-reference guide, this book simplifies the often-confusing
rules about numbers in APA 7 format. It explains how to present numbers in
text, tables, and figures, and addresses exceptions and special cases.
Readers will appreciate the straightforward approach to mastering numerical
writing in scholarly papers.

3. APA 7 Essentials: Writing Numbers with Confidence

This concise manual focuses on building confidence in using numbers according
to APA 7 standards. It walks readers through basic principles, common
pitfalls, and advanced scenarios such as reporting statistical data. The book
is suitable for writers who want to enhance clarity and consistency in their
academic documents.

4. Clarity and Precision: Using Numbers in APA 7 Style

Focusing on clarity and precision, this book delves into the nuances of
number usage in APA 7 writing. It emphasizes how proper numerical
presentation can improve readability and comprehension. With numerous
examples and exercises, it helps authors refine their writing skills for
academic success.

5. The Writer’s Guide to APA 7 Numbers and Statistics

This guide combines instruction on number formatting with tips on presenting
statistical information correctly in APA 7 style. It covers everything from
basic number rules to the formatting of complex data sets. Ideal for social
science researchers, it bridges the gap between data and clear written
communication.

6. APA 7 Number Formatting: From Basics to Advanced

Offering a step-by-step approach, this book covers the entire spectrum of
number formatting under APA 7 guidelines. Readers learn fundamental rules
before progressing to advanced topics like expressing large numbers, ranges,
and exact measurements. The book includes useful charts and checklists for
easy reference.

7. Effective Academic Writing: Numbers and APA 7 Style

This title integrates the principles of effective academic writing with a
focus on APA 7 number usage. It highlights how correct numerical expression
supports argumentation and evidence presentation. The book is packed with
examples from real academic texts and exercises to practice.



8. APA 7 Made Simple: Number Rules for Students and Scholars

Tailored for both students and scholars, this straightforward guide
demystifies the APA 7 number rules. It breaks down complex guidelines into
manageable segments and uses clear language to ensure understanding. The book
also includes tips for proofreading and avoiding common mistakes.

9. Numbers and Numerals in APA 7: A Practical Handbook

This practical handbook is an essential resource for anyone needing to apply
APA 7 number rules correctly. It offers clear explanations, examples, and
formatting advice for a variety of writing contexts, including research
papers, theses, and articles. The book emphasizes usability and quick access
to important information.
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